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ANNUAL INDIVIDALACCUMULATED LEAVE RECORD
ADMINISTRATIVE STAFF

NAME YEAR

SICK DAYSACCUMULATED IN PREVIOUS YEARS

SICK DAYSALLOWED THIS YEAR = TOTAL

VACATION HOURSACCUMULATED IN PREVIOUS YEARS

VACATION HOURSALLOWED THIS YEAR = TOTAL

FAMILY SICK DAY 1
FAMILY SICK DAY 2
FAMILY SICK DAY 3
FAMILY SICK DAY 4
FAMILY SICK DAY 5

PERSONAL DAY 1
PERSONAL DAY 2
PERSONAL DAY 3
PERSONAL DAY 4
PERSONAL DAY 5

UNPAID LEAVE
UNPAID LEAVE
UNPAID LEAVE

PROFESSIONAL LEAVE
PROFESSIONAL LEAVE

Full day sick

Half day sick

Full personal day

Half personal day

Bereavement

Without pay

Professional
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